Meeting agenda for RAO Annual Meeting and Marketplace

20 minutes–business meeting and reports
•	Mary will bring meeting to order
•	Jill will announce new steering committee members and VC/C
[bookmark: _GoBack]•	Mary will direct audience to the newsletter for reports  on all the committee and working groups and how to get involved in them 
•	Lisa will recognize current officers, steering committee, and committee chairs 
•	Mary will thank outgoing members
•	New access to erecords group will make quick plug and call for membership
•	Mary will save general announcements from the floor until the end of the meeting

5-10 minutes for intro and instructions for the Marketplace—Mary (at any time, participates can participate in seed swap or idea bar instead of topic discussion)

60 minutes (20 min. @ 3 booths) shopping time

10 minutes, time to move back to main seating and quick trip to seed swap or idea bar.

10 minutes, plus/delta activity—Mary (remind about survey)

10 minutes for general announcements or new business

